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Creating Assignments
Teachers can set up assignments at the beginning of a school term or at any time during the term, and can make assignment information available to parents and students. As you enter assignments you will notice a demarcation line that separates future assignments from past assignments. Posting assignments before entering scores does not skew how grades appear. The Final Grade that appears next to the student’s name on the Scoresheet reflects an average grade for only the assignments that have already been scored.
1. Click the ‘Assignment’ icon.

2. At the bottom of the screen, choose the + icon to add an assignment.

3. Enter basic assignment information.
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4. The ‘Publish’ tab can be used to create an assignment, but publish it to display on the Parent Portal at a time designated by the teacher. The default option for each assignment is to publish the assignment immediately and to publish the scores.
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5. Click ‘Save’.

6. After you create an assignment in the Assignment tab, it is displayed on the Scoresheet. The name, point value, and date due for each assignment appear above the column in which you will enter student scores. Double-clicking the assignment heading (or clicking the arrow at the top) opens the assignment definition window, where you can modify the assignment or publish criteria.
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